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August 2020
Dear Wheatley Elementary Family,
It is my distinct honor and pleasure to welcome you to the 2020-2021 school year. I am elated that you
have chosen Phillis Wheatley Elementary as your child’s school. We hold the highest expectations for
our school community here at Wheatley. We have a student centered focus and we pride ourselves in
creating and sustaining an environment that is safe, nurturing and conducive to student learning. Your
child will grow and develop as a learner in a stimulating and challenging environment that supports
student success. Our mission at Wheatley is to “work collaboratively to provide intentional, high
quality instruction in order to educate and prepare our students to compete and contribute to society
throughout life.”
Our vision is for “each student to be reading on grade level upon the completion of third grade and be
at or above grade level in all core subjects upon entry into middle school.” That process actually begins
the moment your child enters this world. You as the parent are your child’s first teacher. You play a vital
role in student success. Becoming involved in your child’s learning experiences has a tremendous
positive effect on the progress that he or she makes in school. We welcome you as a partner in student
success at Wheatley.
I encourage you to read this handbook and other materials sent from our school. This information has
been prepared to help your child succeed here at Wheatley. Information and policies are in compliance
with Jefferson County Public School (JCPS) District policies. We recommend that you carefully read and
discuss this information with your child. Please keep this handbook for future reference. Should you
have questions, you may call the school at 485-8348. As this school year begins, I hold high expectations
for each student. Working together, we will make these expectations become reality.
Sincerely,
William Bunton, Jr.
Principal
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About Wheatley Elementary
Student Arrival 8:30 am - 9:05 am
Student Instruction: 9:05 am - 3:45 pm
Office Hours: 8:00 am - 4:30 pm Monday- Friday
School Colors: Red and White
School Mascot: Wildcats
School Profile: Kindergarten through Grade 5

Family Resource Center
The Family Resource Center (FRC) is available to the parents and families of all children who attend
Phillis Wheatley Elementary. In addition, we serve families who live in the surrounding community.
Andrew Glover, FRC Coordinator
1107 S. 17th Street, 40210
502-485-8858
502-485-8052 - fax

What is the Family Resource Center?
Family Resource Centers were created as part of the Kentucky Education Reform Act (KERA) to provide
information and/or referrals to families in the school's community. Because there are many barriers that
can get in the way of a child's success in school, the center works to ensure that needed resources and
support are made available in order to remove any obstacles. The center also strives to provide an
inviting, warm atmosphere where parents can feel comfortable and confident in taking an active part in
the school and in the lives of their children. By working together, the center and families can replace
educational barriers with bridges of opportunity and success.

Who may use the Family Resource Center?
Our Family Resource Center serves all children, parents, and families in our community.

When is the Family Resource Center open?
The center is open Monday through Friday, 9:00 a.m. to 5:30 p.m. Evening appointments may be
scheduled by calling 502-485-8348 or 502-485-8858.

Services and Referrals Available
Some of the services that the Wheatley FRC can provide or refer are as follows:




Children's support groups
Mental health services
Expecting parent programs
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Recreational and family activities
Day care referrals
Assistance with clothing and school supplies
Neighborhood Place referrals
Childcare before and after school
Educational enrichment activities
Home visits
Special events information
Mentoring program
Middle school transition program
Free and reduced-price lunch assistance
Every 1 Reads
Seven County Services
Health Services

Dress Code Uniform Policy
Item
Shirts

Colors
Any color is acceptable

Slacks, Shorts, Skirts,
Skorts, and Jumpers

Tan, Khaki, Black, or Navy

Sweaters and
Sweatshirts
Socks, Stockings,
Tights
Shoes
Spirit Wear

Solid colors with no writing
Solid colors
NO flip flops

Details
Oxford button down shirt- long or short
sleeved
Polo shirt- long or short sleeved
Turtleneck
All shirts must have a collar
No shirts with prints or logos (except
Wheatley)
Skirts/skorts must be no shorter than 3 in.
above the knee
Jeans, sweatpants, and stretch pants are
not permitted
Pullovers or cardigans are preferred
Shirts with collars must be worn underneath
Tights may not have holes in them
Athletic shoes or other closed toed shoes
Any clothing with Wheatley logo is
permitted

Only on SPECIAL DAYS (i.e. dress down, school picture, etc.) will students be allowed out of dress code.
Notification will be sent home informing parents of these particular days.
If your child comes to school out of dress code, you will be contacted to bring your child appropriate
clothing. If your child comes in on more than one occasion without appropriate clothing, you may be
asked to meet with the FRC and/or other school personnel.
If you need clothing assistance, please call the Family Resource Center at 502-485-8348 or 502-4858858.






Key chains must be worn inside shirts
Jackets may not be worn in the classroom
Pants must not sag and must fit correctly
Students may not wear jewelry that distracts from learning
Clothes must not have designer logos (Wheatley Logos only)
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 Hats, sunglasses, and bandannas are not permitted in the school building
 Shirts must be tucked in
 No jelly or Crocs shoes may be worn

Attendance Regulations
 Please call the school office at 502-485-8348 when your child is absent.
Excused Absence:
 Doctor or dentist appointment, confirmed illness, death in the immediate family. A written note must be
presented within three days of the student’s return in order for the absence to be excused. Doctor’s
notes may be faxed to the office at 502-313-3554. There is a limit of 10 parent notes allowed. After 3
days of an unexcused absences you will receive a letter from the school. After 6 days of unexcused
absences, you will be referred to a school social worker at JCPS.
Unexcused Absence:
 All absences other than those listed above (including vacations) are considered unexcused. If your child is
absent please call 502-485-8348 and inform the school. Upon their return to school, students need to
bring a note from the parent/guardian explaining the absence. A doctor’s note may be required if
absences due to illness become excessive.
Tardiness:
 It is extremely important that students are on time for school and remain in attendance until they are
dismissed. In accordance with state regulations, the instructional day begins at 9:05 am and ends at 3:45
pm. In order to not be counted as tardy, students must be in their classroom when the bell rings at 9:05
am and remain until dismissal at 3:45pm.
Recording Attendance
 These regulations are strictly enforced due to state funding and the importance of every student being in
attendance each day for the entire day. We appreciate parents’ cooperation in ensuring their child’s
attendance from 9:05 am to 3:45 pm daily. Students arriving after 9:05 must be signed in at the office by
the parent and must receive a tardy slip before proceeding to class. Early dismissal requires the student
to be signed out through the office. No teacher is permitted to dismiss a student from the classroom. A
school staff member notifies the teacher of the parents’ arrival and the student meets his or her parent
in the office.
Grading
 If you have questions about grading, please contact your child’s teacher. If you should have further
questions
Dismissal
 To facilitate a safe dismissal for all students, Wheatley Elementary School uses the following procedures.
Students have one designated means for afternoon dismissal (bus, car rider, or walker). Any afternoon
that a student’s dismissal changes from this designation a note should be brought in with the student. If
you are unable to send a note and it is an emergency you may call the office at 502-485-8348 BEFORE
3:30 PM. We are unable to change transportation after 3:30 pm due to safety and assuring that each
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child gets home safely. It is JCPS policy that you must be 18 years of age to sign a student out of school.
Entrance into the building will be prohibited each day beginning at 3:30 pm in preparation for dismissal.
Bus Riders
 Bus riders, when dismissed, are called over the intercom system by grade levels. All students are walked
to the bus lane by their teachers. Staff members meet them and assist them in loading their buses. All
bus riders are tagged on the first day of school to help remind them which bus to board in the afternoon.
Parents should make sure their child keeps his or her tag on their backpack through the first weeks of
school.
Bus Changes
 If a student is requesting to go home on a different bus other than the one he or she usually rides, the
student must provide a note from the parent each day a change occurs advising the bus driver, teacher,
and office staff. If a student is seeking to go home with another student, the other student must also
bring a permission note from his or her parent. No calls for bus changes will be accepted. All notes
involving bus changes MUST have administrative approval.
Bus Referrals
 If a student violates a bus rule, the bus driver may issue a written bus referral to the assistant principal/
principal/counselor/designee. The assistant principal/principal/counselor/designee will discuss the
violation with the student and send home a copy of the referral to the parent/guardian. The bus referral
should be signed and returned. Wheatley Elementary students are expected to display a high standard of
conduct. Students and parents have agreed to abide by the “Transportation Regulations for Students
Riding School Buses”. The following information is to explain action steps which are to be taken for
student misconduct. The safety of our bus riders is our number one responsibility.
Bus Referral Procedures
 When a bus referral is written on a student for minor infractions, the assistant principal or their designee
will take appropriate actions. The following outlines the procedures:
1st Referral- A verbal reprimand is given to the student and the parent is contacted.
2nd Referral- A verbal reprimand is given to the student, the parent is contacted, and an in-school consequence is
issued.
3rd Referral- A verbal reprimand, parent is contacted and a one day bus suspension is issued.
Each subsequent bus referral may result in a doubling of the previous suspension.
Bus referrals that deal with theft/vandalism, extortion/robbery, fighting/assault, intimidation/harassment,
drugs/alcohol, arson, weapons/dangerous instruments, bomb threats, false alarms/false reports, fireworks, etc.
will be dealt with according to the Student Support and Behavior Intervention Handbook. Understand, students
being transported by school bus is a privilege; not a right. Students can be removed from the bus long term if
behavior is not conducive to the safety of those on the bus.

Bus Rules (while waiting to board the bus)
 Arrive at your stop five minutes ahead of time. The driver will not wait for you if you are late.
 Keep the roadway clear of books, clothing and other articles. Students should not play in the path of
traffic and should stand well away from the road when the bus approaches.
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Do not damage property, such as flowers, shrubbery, windows, fences, and/or other items, while waiting
for the bus.
Avoid making excessive noise.
Fighting at a bus stop and/or on the way to and from a bus stop subjects you to disciplinary action (to be
reported to the principal/assistant principal/counselor).
Never run alongside the bus when the bus is moving. Wait until the bus stops, then walk to the door and
board the bus in an orderly manner.

Bus Rules (while riding on the bus)
 Obey the driver’s instructions. The driver of a school bus is in complete charge of the passengers while
they are aboard. If you have a complaint regarding discipline on the bus, talk to the bus driver or
assistant principal/principal/counselor.
 The driver has the authority to assign seats and will do so.
 Do not sit on books. Hold them in your lap. Books and other objects are not to be piled in the aisle. Band
instruments or other large objects will be allowed aboard the bus if the items can be held in the
student’s lap.
 Passengers should be seated immediately and remain seated at all times.
 Never extend arms, legs, or head out of bus windows.
 Refrain from talking to the driver except in an emergency.
 Pets and animals are not permitted on the bus at any time.
 No one shall tamper with the emergency door, fire extinguisher, or other equipment on the bus.
 Do not mar or deface the bus. Seat coverings must not be damaged in any manner. Anyone caught
damaging the equipment will be subject to disciplinary action and restitution.
 Do not fight or scuffle on the bus, create any loud disturbances, or make excessive noise.
 Do not wave or shout to pedestrians or occupants of other vehicles, and do not throw objects from the
bus window.
 Keep the bus clean. Do not throw waste paper on the floor.
 Smoking, eating, and drinking are not permitted on the school bus.
 The use of profanity and making obscene gestures on the school bus are prohibited.
 No balloons are permitted on the school bus.
Bus Rules (while exiting the bus)
 Passengers are permitted to leave the bus only at their regular, designated stop. Any change must be
made with the parent’s request in writing and approved by the signature of the school principal or
designee.
 If a student lives on the opposite side of a road from the stop, the student should go to the front of the
bus and wait until the bus driver gives the signal to cross the road. Never cross the road in the rear of a
stopped bus.
Bus Responsibilities of Parents
 Parents should report misconduct on buses to the driver or a school administrator.
 Parents should report all traffic hazards and the bus numbers of all buses observed being operated
carelessly to the Transportation Services Department at 502-485-3470.
 Parents should encourage students to observe all safety and conduct regulations established for the safe
and efficient operation of the bus.
 Parents should observe extreme caution when approaching bus stops, moving buses, or stopped buses.
 Parents should help supervise large numbers of students at the bus stop.
 Parents should see that their students are at the stops five minutes before the bus is scheduled to arrive.
 After the start of the school year, all requests for a transportation change must be approved by the bus
compound coordinator and the school administrative manager.
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Bus Schedules
 Bus schedules are available on the district web site at www.jcpsky.net approximately two weeks prior to
the beginning of school. Questions concerning bus routes, bus stop information, lateness of a specific
bus, etc. should be directed to the appropriate compound.
Car Riders
 Car riders are to go to Room 111 and wait until their carpool number is called. Parents are to pull into the
car rider line in front of the building. Parents must display a current school year tag from their rearview
mirror. All car riders must be picked up before 4 p.m. For safety reasons, children whose parents are late
(after 4 p.m.) are directed to report to the office to wait. The late parent should park his or her car and
then come into the office to sign the child out. Identification may be requested. Parents picking up their
child at dismissal should park their car on the west side of 17th street or on an adjoining street. The east
side of 17th is a no-parking area. Please do not come into the building to pick up your child and park in
front of the building. All kindergarten through fifth grade car riders need to be picked up by 4 pm
daily. We do not have the staffing available daily to supervise children beyond 4 pm. If picking
students up prior to 4 pm becomes challenging, then we will need to make those students bus riders.
Walkers
 All walkers are dismissed over the intercom system and will be escorted to the cafeteria. Parents or
designee picking students up will need to present their name and/or identification to the staff member/s
present before students will be released. No student should cross Gallagher St. and/or 17th Street
without a parent/designee or parent’s permission! All kindergarten through fifth grade walkers need
to be picked up by 4 pm daily. We do not have the staffing available daily to supervise children
beyond 4 pm. If picking students up prior to 4 pm becomes challenging, then we will need to make
those students bus riders.

General Policies
Behavior
 Students at Wheatley are expected to be respectful to everyone that is a part of our school
community. If a behavior referral is necessary, the referral will be submitted to the office.
The principal, assistant principal or counselor will discuss the incident with the child and
provide the child with consequences. Parents will be contacted. Parents will receive a copy
of the discipline referral. Wheatley has a Behavior/Student Success coach who work with
students on improving behavior and coping skills. They may contact parents as well to
discuss behavior concerns.
Birthdays
 Birthday snacks may be shared with the class. We are a Health Promotion School of Excellence. In an
effort to improve the health and nutrition of our students, we ask that you consider healthy alternative
birthday treat options. We ask that you refrain from bringing cupcakes, birthday cake, items with high
sugar counts, etc. as a treat. If your child would like to celebrate his or her birthday with the class,
please make arrangements with your child’s teacher at least one week in advance. This will allow the
teacher to schedule the celebration into his or her instructional plans for the day. Healthy treats need to
be brought to the classroom by your child upon arrival at school or delivered to the office. If you choose
to bring the snack to the celebration, please arrive at the time that was prearranged with your child’s
teacher. Although we allow students to celebrate their birthday with their class, remember that this is
not to be considered a birthday party for your child.

8

Building Safety
 Our first priority is keeping students and staff safe at Wheatley. All guests in the building will conduct
themselves in a respectable manner. Guests must sign-in at the office before proceeding into the
building and must sign-out upon exiting. Offensive language, yelling, and threatening behavior to staff
or students will not be tolerated and any guest will be asked to leave the premises. Privileges in the
building may be revoked and/or a conference with the principal, assistant principal or counselor required
before being allowed to return.
Violation of Personal Electronic/Telecommunication Device Policy
Violation of personal electronic/telecommunication
device policy is defined as a violation of the JCPS Telecommunication Device Policy. The expectation of the policy is
as follows:
Unless a school/council has been granted a waiver pursuant to Board Policy 02.432, students shall not use/
activate and/or display a personal telecommunication device on school property during the course of the
instructional day unless they are acting in the capacity of a volunteer firefighter or Emergency Medical Service
(EMS) worker. The superintendent may approve the use of personal telecommunication devices as provided the
plan submitted by schools that contain a business and information technology career theme. Personal
telecommunication device is defined in KRS 158.165 and includes, but is not limited to, cellular telephones, pagers,
walkie-talkies, electronic mail devices, MP3 players, iPods, and video gaming systems. Outside the instructional
school day, students shall be permitted to possess and use personal telecommunication devices provided they
observe the following four conditions:
1.

Devices shall not be used in a manner that is disruptive, including, but not limited to, use that:
 Poses a threat to academic integrity, such as cheating,
 Violates confidentiality or privacy rights of an other individual,
 Is profane, indecent, or obscene,
 Constitutes or promotes illegal activity, or
 Constitutes or promotes sending, sharing, or possessing sexually explicit messages, photographs, or
images using any electronic device.

2.

Students are responsible for keeping up with the devices they bring to school. The district shall not be
responsible for the loss, theft, or destruction of devices brought onto school property.

3.

Students shall comply with any additional rules developed by the school concerning appropriate use of
telecommunication or other electronic devices.

4.

Students shall not utilize a telecommunication or similar electronic device in a manner that would violate
the district’s Acceptable Use policy or procedures or the Student Support and Behavior Intervention
Handbook.

These offenses are subject to disciplinary action under the Student Support and Behavior Intervention Handbook.
In addition, the telecommunication device, including the SIM card, battery, and all other parts of the device, could
be confiscated by an administrator and should be returned to the parent/student/guardian by the end of that
school day. Individual schools may set policies that define the progressive consequences for each offense.
Administrators have the right to confiscate a phone when a student violates Condition 1, above. In such situations,
the phone should be returned at the conclusion of the investigation.


Consequences may include placement in an in-school suspension program or a one- to three-day
suspension, with a parent/guardian conference.
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We ask that visitors to Wheatley refrain from speaking on cellphones in the building, as not to interrupt
instruction or to interfere with communications within the building. Visitors will be asked to step outside of the
building if they need to take a call.
Conferences
 Communication is vital to student success. There are scheduled district-wide Parent-Teacher Conference
Days in the JCPS school calendar. Teachers will also request parent conferences throughout the school
year as needed. Conferences with teachers, the counselor, or the assistant principal/principal should be
scheduled in advance. Teachers are not free for conferences at times when they are responsible for
supervising or instructing students. Parents may request a conference by calling the school office or by
sending a note to the teacher so a date and time can be arranged. Parent concerns should be discussed
first with the teacher. If, after this conference, a parent feels the need to talk with the counselor, assistant
principal, and/or principal, an additional conference can be arranged.
Deliveries
 Flowers, balloons, gifts, stuffed animals, etc., will not be delivered to students. Please arrange to have
these items delivered to them at home.
Emergency Procedures
 Fire, disaster and emergency drills are conducted according to JCPS policy. Parents are asked to complete
an Enrollment Information Form at the beginning of each school year. It is extremely important that a
school staff member be able to reach a student’s parent in case of an emergency. If a parent’s telephone
or address changes, that parent should contact the office immediately. If we are unable to reach you or
anyone on your emergency list in a reasonable amount of time, we must alert authorities. In addition to
the Enrollment Information Form, parents are asked to fill out an Authorization of Pick-Up Form listing
everyone who has permission to pick up the student from school, with contact information of those
individuals. A student will not be released to anyone under the age of 18 during school hours or anyone
not on the pick-up list.
Field Trips


Teachers will schedule field trips to support and enrich their curriculum as part of the educational process.
Students must have a signed field trip permission slip prior to the trip in order to participate. Students
may be excluded from a field trip due to behavior or safety concerns. The principal/assistant principal
must approve each exclusion in advance of the trip. Parents/guardians will receive notification of the
potential for exclusion prior to the date of the field trip.

Games/Toys/Electronic Devices
 We discourage students from bringing games, toys and electronic devices to school. These items, which
can be expensive, are easily lost or stolen. If these items are displayed, they may be confiscated and the
student’s parent must come to school and retrieve them. The school is not liable for lost or stolen items.
School officials may or may complete an investigation if an item is lost or stolen; it is not required.
Health Information
 The Commonwealth of Kentucky requires all children entering a Kentucky school for the first time to
present a valid, up-to-date Immunization Certificate and proof of a recent Kentucky physical examination.
Presentation of a state-issued birth certificate is also required of all students upon enrollment. An eye
examination and dental exam are required for students between the ages of 3 and 6. These forms must
be turned in to the school office within two weeks of enrollment or the student may be excluded from
school.
Illness and Accidents
 Should your child become ill or have an accident during school hours, facilities are available for first aid
and temporary care until parents can be contacted. The nurse will administer first aid. It is important that
the school be able to contact a parent at all times. Be sure the office has a current emergency phone
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number on file. If your child has been ill and needs to be given medication during school hours, see the
section on “Medication.” Parents should report all illnesses to the school and parents are urged to call the
school immediately to report a diagnosed, contagious disease so that provisions can be made for the
protection of other students. A note or doctor’s statement is required when the student returns to school.
If you have any questions or medicine concerns, please contact the school nurse.
Immunizations
 According to state law, all students must have an up-to date Immunization Certificate or they may be
excluded from school. The original Kentucky Immunization Certificate showing the expiration date must be
attached to the student’s health record within two weeks of enrollment. A licensed doctor or local health
official must sign this document. Vaccination dates must be visible.
Medication
 If your child has been ill and needs to be given medication during the school hours, an adult must bring in
the medication in its original container with the prescription label attached and instructions clearly
labeled. All medication is administered through the school nurse. The container must be placed in a
sealed envelope and given to the nurse immediately upon entering the building. Medications, such as
aspirin, cough syrup, cough drops, and any other over-the-counter items, also need to be sent to the
nurse in the original container.


In order for school personnel to administer any type of medicine to your child at school, we must have on
file an affidavit signed and witnessed by a notary public giving your permission for us to do so. A separate
form must be completed each time a student needs medication.

Inclement Weather
 Inclement weather may cause the closing of schools, delayed openings or early dismissals. As soon as
these decisions are made, they will be announced on area radio, television stations, and social media.
Please do not call the school. Further information can be obtained by calling the Press Relations Office at
502-485-3357.


If a storm should occur during school hours, rest assured that all students will be adequately cared for
by capable personnel and will not be released until it is safe to do so.



Since weather conditions are unpredictable and school closings may happen suddenly, parents should
develop a family plan that clearly designates what the student is to do or where to go if parents are not
at home and school is dismissed early. Make sure your child knows this plan. This is vital for your child’s
safety.

Invitations
 Invitations to celebrations outside of school are not to be distributed at school under any circumstances.

Lunchroom
 All students must eat a school lunch or they must bring a nutritious lunch from home. School lunches are
available and all sales to adults are priced as à la carte. Student breakfast is also available. Applications for
the Free and Reduced-Price Lunch Program are available through the school office and by contacting the
School and Community Nutrition Services Office at 502-485-3186. We love to have guests for lunch!
Parents are always welcome to eat lunch with their child. Parents who eat lunch with their child are
encouraged to purchase a school lunch. Fast food and soft drinks are not allowed in the school cafeteria
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Parental Custody Situations
 Please notify the school office (principal, assistant principal, and/or counselor) if there are special custody
situations that the school needs to be aware of so that all staff responsible for your child is fully informed.
Parents listed on the birth certificate have the right to view educational records and discuss the student
with school officials unless court documented paperwork states otherwise. Both parents have the right to
sign out and pick up children, unless the custodial parent has provided the school with an up-to-date,
legally binding document to the contrary.
Parent Involvement
 Wheatley Elementary welcomes parents/guardians to participate in their child’s education and
appreciates the help of parents/guardians and volunteers in our school. Safety is the number-one priority
for students and staff. In order to provide a safe environment and help students achieve at high levels, the
following procedures are to be followed by all visitors, volunteers, and parents/guardians:
Student Communication
 If you need to speak with your child during the school day, a message will be taken in the front office.
Your child’s classroom teacher will be notified of the message and the student can return the call during
their lunch or wellness time. To assure that your child receives the best education, personal calls will not
be transferred to the room during instructional time.
Classroom Visits
 At times, parent/guardians would like to visit the classroom to check on their child’s progress.
Parent/guardians must call and set up a day and time in advance with the teacher to ensure that it is
conducive to the classroom, as not to interfere with instruction. Upon entering the building, please sign
in, inform office personnel the purpose of the visit and the teacher in which the appointment/visit has
been scheduled. Office personnel will contact the teacher to notify them of your presence, prior to be
allowed to go to the classroom.
Visitors
 All visitors must report to the front office to sign in. Visitors will be asked to sign our guest book and
include the time, the date, the first and last name of the visitor, the name of the child being represented,
and the purpose or destination of their visit. A visitor tag will be given, and it is to be worn at all times
while on the school grounds. Anyone who does not have a visitor tag will be asked to return to the office
to get one. If you wish to drop off items for a student, please leave them with our office staff to ensure
teaching time is not interrupted.


The principal, assistant principal or the counselor has the authority to ask any visitor to leave the school
property if he or she is perceived to be jeopardizing the safety of students and staff or disrupting the
school’s learning environment. A do not return letter may be issued to the person in question.

Volunteering
 If you are providing volunteer services for your child’s teacher, please prearrange the time at least 24
hours in advance with the teacher. Volunteers must fill out a School Volunteer Records Check Form and
have it approved before they can work with students or chaperone a field trip. This form must be filled
out every year. Call the school office to request this form. You may also find the volunteer form online at
www.jcpsky.net.
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What is NTI (Non-Traditional Instruction)?


The Non-Traditional Instruction Program (NTI) is a program that encourages the continuation of academic
instruction on days when school would otherwise be cancelled. School districts create plans to deliver
instruction to every student in the district and provide for student and teacher interaction on NTI days,
with the ultimate goal of continuing instruction. Student learning experiences are personalized based on
the following: student’s diagnostic data, learning style, and learning needs which allow for student choice,
voice, and pace. In ideal situations students are given choice in many aspects of how they complete
assignments. During NTI, KDE requires that schools document student participation and not necessarily
attendance. Mr. Bunton will send out communication via Twitter and School Messenger on all updates.

Teacher Responsibilities:
















Instruction during NTI days should continue to be teacher led. Using a digital platform like Google
Classroom or other learning management system shouldn’t replace the teacher.
The digital platforms should assist the teacher in the delivery of content. If technology platforms are used,
they shouldn’t be only to deliver assignments and collect work. Digital platforms should also be used for
interactions with students and even in assessment.
The teacher should continue to interact with students through video conferencing when possible and by
telephone when the student doesn’t have digital access.
Teachers and administrators recognize that the goal is not collecting seat time, as it normally is, but rather
in determining a student’s mastery of content and skills. Everything about the concept of participation is
about the progress the student is making, not how many hours and minutes they spent on an assignment.
Each teacher should have at least one interaction with each student each week via digital access or by
phone. Remember work submitted to that platform IS your interaction.
For students without internet access, we suggest a phone call in which the teacher can ascertain how the
student is progressing on lessons and provide any help needed.
You MUST be available during regular work hours. All teachers have 3.5 hours for planning each day. The
other 3 hours of the day is reserved for contact with students.
Progress monitoring and feedback is the key. Embed practice and “check-ins” for students to get
feedback.
New tools/new content should not be assigned without direct instruction and practice opportunities - just
like in face to face instruction
Think about ways to collaborate with colleagues to embed multiple standards into one, meaningful
learning experience.
Think about how you might use the Choice Board approach or how you might provide choices in other
ways.
Weekly lesson plans should be based on the most essential skills and standards. Lessons should also be a
blend of both digital and hands on/non-digital activities and should provide options for students with no
computer or internet access.
These need to be posted no later than 8 am on Monday for the convenience of our family’s.
Please stay OFF social media, unless it is related to your duties and/or you are assisting a student.
You will be required to maintain a daily student contact log just as you do on regular NTI days.

Student Responsibilities:





Students will be checked in with weekly and encouraged to engage in the learning.
Students need to show that they are participating in activities via online or by paper form. Students who
do not have digital access but have access to a cell phone, can submit work via text or email.
Effort is a must. Doing nothing is not an option.
Students will need to make sure they are in constant contact with their teacher to receive credit for
participation.
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Parent Responsibilities:









Partner with your student’s teacher and other staff to help your student be successful during NTI.
Communication is key during this time period.
Students will be checked in with weekly and encouraged to engage in the learning.
Families will receive information from teachers on communication expectations (ie. how the teacher will
give feedback and updates and ways families may contact the teacher and school for instructional and
wrap-around support needs).
For our non-digital learners, teachers, assistants, and other support personnel will call students via Google
Hangout weekly to check in with them and provide support and feedback on the work they are
completing via Choice Board or Instructional Packet.
Encourage your student to complete lessons and put their best foot forward.
Try to engage in the lessons with your student whenever possible. All lessons will be designed to be
completed independently by your student.
Communicate any concerns that you have with your student’s teacher or administration. Parents and
students can email teachers questions they may have and teachers can provide feedback via email.
We understand that this is a stressful time, we are in this together. We need you just as much as you
need us.

ECE (Exceptional Child Education) and ESL (English as a Second Language) Teacher responsibilities:









Resource teachers will document all IEP service minutes provided and missed regardless of whether doing
so is captured in the NTI plan.
While the NTI plan contains the expectations and roadmap for moving forward, it is critical to continue to
adhere to the requirements of the Individuals with Disabilities Education Act (IDEA) and its implementing
regulations.
General education teachers are to add the ECE teacher as a co-teacher to the Google classroom.
The teachers will co-assess learning activities to co-plan future learning activities.
ECE teachers can use a portion of their planning time for IEP development. ECE teachers are expected to
continue to collect data per students’ IEP goals.
Progress reports will continue concurrently with the issuance of report cards.
ESL teachers will make supplementary lessons via Screencastify and/or youtube.com to scaffold ELs as
they work through the core content lessons provided by classroom teachers.
ESL teachers and BAI’s will check in with students weekly.
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